
EQUIPMENT ACQUISITION & DEPLOYMENT PROCESS 

IFS Documentation Specialists 
coordinate with client to 
capture any changes in 

equipment location compared 
to the original ship-to address. 

All accepted assets during
an installation period are 

consolidated into a 
schedule and final 

documents are forwarded 
to client for execution. 

IFS invoicing can subtotal 
equipment on a per unit basis 
and by location.  PDF invoices 

are available via email and 
summary level invoice 

information is available for 
viewing in AMOS.

AMOS provides asset level 
detail including equipment 
manufacturer, description, 

location, serial number, cost, 
rent, and schedule start & end 

dates. 

Equipment Ordering

Delivery and Acceptance

Schedule Documentation

Client finalizes unit pricing & 
configuration with selected 

vendor.

Client forwards quote and/or
internal PO to IFS 

Documentation Specialist to 
place an order or instruct your 

vendor to invoice directly to 
IFS (See bill to information). 

IFS Documentation Specialist 
issues Purchase Order, Tax ID 

and reseller numbers to 
vendor. Copy of PO to client 

available upon request.

Vendors are instructed to 
deliver equipment to client 

locations as specified on IFS 
purchase order or as directed 

by client. 

Vendors are instructed to 
invoice as follows: Bill to: 
Insight Investments, LLC

611 Anton Blvd.,  Suite 700 
Costa Mesa, CA 92626

Attn: Documentation 
Specialist.  Email invoices to: 
leaseadmin@ifsleasing.com

Invoices for shipped 
equipment received by IFS for 
processing. IFS will reconcile 
invoices to client’s quote or 

purchase order to verify price, 
quantity and unit configuration.

Equipment is received by 
client.  An acceptance 

certificate is prepared by IFS 
Documentation Specialist 

using an acceptance date of 7 
days following the invoice 

date.

As invoices are received 
during installation periods, 
acceptance certificates are 

prepared weekly 
to authorize vendor payment. 
Vendors are paid net 14 from 

receipt of original acceptances. 
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